
CONG TY CO PIIAN 
MAY -THIETBJDAUKHi 

C(>NG HOA xA H(>I CHU NGHiA VI~T NAM 
f>()c l~p- Tv do- H~nh ph tic 

Ha N(>i, ngay 21thang 4.nam 2021 

QUY CHE LAM VI~C T~ 

f)~ H<)I BONG co DONG THUONG NIEN NAM 2021 

Can cu Lu?t doanh nghi~p s6 59/2020/QH14 ban hanh ngay 17/6/2020; 

Can cu Lu?t Chtrng khmin s6 54/2019/QH14 ban hanh ngay 26/11/2019; 

Can cu DiSu 1~ Cong ty c6 phfin May - ThiSt bi D~u khi; 

Can cu Quy chS n()i b() vS quan tri Cong ty c6 phftn May - ThiSt bi Dftu khi. 

CHUONGI 
QUY BJNH CHUNG 

Bi~u 1. Ph~m vi ap dl}ng 

- . Quy chS nay sir d\lllg cho vi~c t6 chuc hQp E>~i h()i d6ng c6 dong thu6ng 
nien nam 2021 cua Cong ty c6 phk May- ThiSt bi Dftu khi. 

- Quy chS nay quy dinh C\l thS quySn va nghia V\l cua cac ben tham gia 
cu()c hQp, diSu ki~n, thS thuc tiSn hanh cu()c hQp. 

CHUONGII 
QVYEN VA NGHiA Vl} CUA cAc BENTHAM GIA B~I H<)I 

Bi~u 2. ca dong tham dl}' B~i h<)i dBng cB dong 

1. DiSu ki~n tham dv D~i h()i 

Tfit ca cac c6 dong sa hfiu c6 phk Cong ty C6 phk May - ThiSt bi Dftu khi 
ho~c nhung nguai duqc uy quysn tham dv hqp 1~. 

2. QuySn va nghia Vl) cua cac c6 dong du diSu ki~n khi tham dv f)~i h()i 

a) c6 dong ho~c nguoi OUQ'C uy quySn dSn dv f)~i h()i cftn mang theo 
, 

cac giay ta sau: 

- Gifiy Chung minh nhan dan, can cu&c cong dan ho~c h() chiSu; 

- Gifiy uy quySn (tru6ng hqp duqc uy quySn tham dv CUQC hQp). 

b) Dang ky tham dv hQp: c6 dong ho~c nguoi duqc uy quySn xufit 
trinh cac gi§.y to tren cho Ban kiSm tra tu each c6 dong dv hQp va nh?n tai 
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li~u Blili h9i; The biSu quySt, PhiSu biSu quySt, PhiSu biu thanh vien H9i 
d6ng quan tri va Ban kiSm soat. 

c) Buqc uy quy@n b~ng van ban cho nguai nh~n uy quy@n thay m~t 
minh tham d\I va biSu quySt t(;li phien hQp Blili h9i d6ng c6 dong. Nguai 
duqc uy quy@n tham d\f phien hQp khong duqc uy quy@n cho nguai khac 

tham di! phi en hQp. 

d) c6 dong tham d\I phien hQp khi mu6n phat biSu y kisn thao Iu~ 
phai duqc S\I d6ng y cua Boan chu tich, phat biSu ngk gQn va t~p trung 
vao dling nhfrng n9i dung trQng tam cin trao d6i, phu hqp v6i n9i dung 
chuang trinh cu()c hQp da duqc thong qua. Nhfrng vfin d@ da duqc ngm)i 

tnrac phat biSu thi khong phat biSu llili dS trinh trilng I~p. c6 dong tham 
gia dv h9p cung co thS ghi cac n9i dung vao phisu cau hoi, chuySn cho 
Ban thuk)r. 

e) Tham gia biSu quySt cac v~n d@ thu9c thfun quy@n cua f>(;li h9i d6ng 
c6 dong theo dling quy dinh cua Lu~t Doanh nghi~p va Bi@u 1~ Cong ty 

c6 phftn May - ThiSt bi Diu khi. 

f) Cac c6 dong, dC;li di~n c6 dong khi t6i d\I hQp f>C;li h9i d6ng c6 dong 
sau khi nghe bao cao v@ cac n9i dung ck thong qua se cung thao lu~n va 
thong qua bkg biSu quySt. 

g) Trong thai gian tiSn hanh cu9c hQp, cac c6 dong phai tuan theo sv 
huang dfin cua Boan chu tich, tmg xu van minh, ljch S\f, khong gay m~t 
tr~t w. 

h) c6 dong ho~c nguai duqc uy quy@n d\I hQp dsn sau khi cu9c hQp 
da khai m(;lc, sau khi hoan t~t thu t\lc dang kY, duqc tham d\I va tham gia 
bisu quyst v@ cac n9i dung ck biSu quyst con l(;li theo chuang trinh BC;li 
h9i da duqc thong qua. Trong truang hqp nay, hi~u 11Jc cua nhfrng biSu 
quySt da tiSn hanh tru6c d6 khong bi 8.nh huang. 

Di~u 3. Doan chit tjch 

1. Boan chu tich do f>C;li h9i d6ng c6 dong biu; Chu tich doan la Chu tQa 
cu9c hQp f>C;li h9i d6ng c6 dong 

2. Quy@n va nghia V\1 cua Boan chu tich: 

a) Bi@u hanh cac ho(;lt d()ng cua CUQC hQp theo chuang trinh da duqc BC;li h<?i 
d6ng c6 dong thong qua. TiSn hanh cac cong vi~c cftn thiSt dS f>(;li h9i d6ng c6 
dong diSn ra co tr~t w; dap trng duqc mong mu6n cua da s6 c6 dong tham d\f. 

b) Huang dfin cac dlili biSu va f>(;li h9i thao lu~n. 

c) Trinh d\f thao v@ nhfrng n9i dung cin thiSt dS f>lili h9i biSu quySt. 

d) Tra lCri nhfrng vfin d@ do c6 dong yeu cftu ho~c chi djnh ngum tra lai. 
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Di~u 4. Ban Ki~m tra tU' each cB dong dl! hQp 

Ban kiSm tra tu each c6 dong d\I hQp DC;li h9i dBng cb dong do Cong ty c6 
phk May- ThiSt bi Dfiu khi quySt dinh thanh -l?p. Ban kiSm tra tu each cb dong 
dl;I hQp D(;li h9i c6 trach nhi~m kiSm tra tu each cua cb dong ho?c ngum duqc uy 
quysn dsn hQp, xac dinh tinh hqp 1~ theo quy dinh cua phap lu?t va d6i chiSu vm 
Danh sach c6 dong c6 quySn dl;I hQp; Phat tai li~u d(;li h9i va The biSu quySt, 
PhiSu biSu quySt, PhiSu bfiu thanh vien H9i d6ng quEm tri va Ban kiSm soat; Bao 
cao tru6c CUQC hQp va chiu trach nhi~m vS kSt qua kiSm tra tu each cb dong dl;I 
hQp tru6c khi cu9c hQp chinh thuc duqc tiSn hanh. 

Di~u 5. Ban thll' k:Y D~i h(}i 

1. Chu tQa eli Ban thu kY dC;li h9i. 

2. Ban thu cy thl;Ic hi~n cac cong vi~c trq giup theo phan cong cua Chu tQa, 
bao gBm: 

a) Ghi chep dfiy du, trung thl;Ic cac n9i dung t(;li DC;li h9i. 

b) H6 trq Doan chu tich cong bB d\I thao Bien ban cua DC;li h()i va thong bao 
cua Boan chu tich gui dSn cac c6 dong khi duqc yeu cfiu. 

c) TiSp nh?n phiSu hoi y kiSn cua c6 dong. 

Di~u 6. Ban Ki~m phi~u va bft u cif 

I. Ban KiSm phiSu g6m 03 nguai do Chu tQa dS cu va duqc DC;li h9i d6ng c6 
dong 1\Ia chQn va thong qua t?i DC;li h()i. 

2. Ban kiSm phiSu va bfiu cu c6 nhi~m V\}: 

a) Giam sat vi~c biSu quySt cua cac c6 dong ho?c nguai d?i di~n tham dl;I 
hQp; 

b) Chuk bi hom phiSu, huang dfin ghi phiSu; 

c) TiSn hanh thu phiSu, kiSm phiSu va bao cao kSt qua tru6c BC;li h9i. 

d) Tbng hqp s6 c6 phk biSu quySt theo tirng n9i dung va thong bao kSt qua 
cho Chu tQa va Ban thu ky; 

CmfONGill 
TIEN IIANH D~ H(>I 

Di~u 7. Di~u ki~n ti~n hanh phi en hQp 

Cu()c hQp DC;li h9i d6ng c6 dong duqc t!Sn hanh khi c6 s6 c6 dong d\I hQp d?i 
di~n tir 51% tr& len t6ng s6 c6 phk c6 quySn biSu quySt. 

Di~u 8. Bi~u quy~t t~i phien hQp 

I. Nguyen t~c biSu quySt: 
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Tat ca cac vfu! dS trong chuang trinh nghi S\1' cua D~i h()i dSu duqc thong 
qua b~g each l§.y y kiSn biSu quySt cua t&t ca cac c6 dong bling The biSu quySt 
ho~c Phi~u biSu quySt theo s6 c6 phfui sa hfru va d~i di~n (trir vi~c b~u thanb. 
vi en H9i dBng quan tri va Ban kiSm soat). 

Vi~c b~u thanh vien H9i dBng quan tri va Ban kiSm soat thvc hi~n theo Quy 
chS b~u Clr H9i dBng quan tri va Ban kiSm soat. 

M6i c6 dong duqc c&p 01 The BiSu quySt va 02 PhiSu biSu quySt (PhiSu 
biSu quy~t s6 01 va PhiSu biSu quySt s6 02) trong do ghi ten c6 d6ng/d~i di~n 
duqc uy quysn, s6 c6 ph~ co quysn bisu quySt (sa hi!u va uy quySn) cua c6 
dong va co dong d§.u cua Cong ty c6 phfui May - ThiSt bi D~u khi a goc trai phia 
tren. Trong m6i PhiSu biSu quySt se ghi cac n9i dung c~n biSu quySt. 

2. ThS 1~ biSu quySt: 

a) Bi~u quy~t b~ng The bi~u quy~t: Duqc thvc hi~n d6i v6i cac n()i dung: 
Thong qua chuang trinh hQp; Thong qua Quy chS lam vi~c cua D~i h()i; Thong 
qua nhan S\1' Doan chu tich, Ban kiSm phiSu va b~u cu; Thong qua Bien ban d~i 
h()i; va cac v&n dS khac duqc Chu tQa dS nghi. Cac c6 dong tham dv D~i h9i 
biSu quy~t b&ng each gia The biSu quySt (khi duqc Chu tQa hoi y kiSn: tan thanh 
hay khong tan thanh); nhiing c6 dong khong gia The biSu quySt duqc xem nhu 
khong c6 y kiSn vS vfu! dS c~ biSu quySt. 

b) Bi~u quy~t b~ng Phi~u bi~u quy~t: PhiSu biSu quySt duqc su d1,mg khi 
cac c6 dong biSu quySt thong qua cac Bao cao, to trinh t~i D~i h()i ngoai cac n()i 
dung da duqc D~i h9i biSu quySt b~g The biSu quySt. c6 dong thvc hi~n biSu 
quySt nhu sau: 

- c6 dong ho~c Nguai d~i di~n duqc uy quySn thvc hi~n vi~c biSu quySt dS 
tan thanh, ho~c khong tan thanh, ho~c khong coy kiin m()t vfu! dS b~g each 
c6 dong danh d§.u "X" vao 0 tuang tmg trong PhiSu biSu quySt theo trinh tv: 
"Tan thanh"' "Khong tan thanh" va "Khong co y kiSn". Sau khi biSu quySt hSt 
cac n9i dung, c6 dong ho~c nguai d~i di~n duqc uy quysn biSu quySt kY ten vao 
PhiSu biSu quySt va bo vao thling phiSu, Ban kiSm phiSu va b~u cu thu hBi PhiSu 
biSu quys t cua c6 dong ds th6ng ke kSt qua. 

c) Truang hqp thay d6i y kiSn, c6 dong ho~c nguai d~i di~n duqc uy quySn 
k)r nhay ben c~ o l§.y y kiSn lva chQn cu6i cling dS tranh gia m~o. 

d)' PhiSu biSu q~y~t khong hqp 1~ la ca.c phiSu: 

- PhiSu biSu quySt khong do Cong ty c6 ph~ May - ThiSt bi D~u khi phat 
hanh va khong c~ d§.u cua Cong ty C6 phfui May- ThiSt bi D~u khi. 

- PhiSu dS tr6ng IDQi 0 vuong l§.y y kiSn ho~c di~n vao nhiSu han IDQt 0 
vuong I§.y y kiSn cua m9t n9i dung biSu quySt. 
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- PhiSu sua chua, g~ch x6a ho~c diSn vao nhiBu hon m9t 0 vuong l~y y kiSn 

rna khong co chu kY nhay cua c6 dang ho~c ngum d~ di~n dugc uy quyen ben 
c~ 0 vuong dugc danh d§.u. 

- PhiSu khong c6 chu kY ctia c6 dong ho~c nguOi d~ di~n dugc uy quyBn. 

e) M6i c6 pharr sa hiiu ho~c d~i di~n sa hiiu ling v6i m9t don vi ·biSu quySt. 

3. Thong qua QuySt dinh ctia B?i h9i dBng c6 dong 

Cac v~ dB dugc biSu quySt t~ B~ h9i (trir cac v~ dB sau ·day: B~u H9i 

dBng quan tri va Ban kiSm soat dugc thong qua khi d~t tj 1~ tren 5-Q% t6ng s6 c6 
' ., , , ., , 

pharr bieu quyet cua tat ca co dong c6 m~t fr\Ic tiep ho~c thong qua d~i di~ri 

dugc uy quyBn c6 m~t t~ B~i h9i. . 

Vi~c b~u thanh vien H9i dbng quan tri va Ban kiSm soat thlJc hi~n theo Quy 

chS b~u cir H9i dBng quan tti va Ban kiSm soat do B~i h9i dBng c6 dong thong 

qua. 

l>i~u-9. Bien ban··hQp l>~i h{li ifBng cA oong 

1. Bien ban hQp B~ h9i dbng c6 dong phru l~p xong va thong qua tru&c khi 
bS m~c cu9c hQp. 

2. Bien ban hQp B~i h9i dbng c6 dong·vB cac v~ dB trong chuong trlnh f)~ 
h9i dugc thong qua khi dugc s6 c6 dong d~i di~n tren 50% t6ng s6 c6 pharr c6 

quyBn bisu quyst cua t~t ca cac c6 dong va d~ di~n c6 dong dlJ hQp ch~p thu~. 

3. Bien b}m hQp B~i h9i dbng c6 dong phai dugc luu giu t~ Cong ty. 

I>i~u 10.Nghi quyStl>~i h(}i a6ng cA aong 

B~i h9i dBng c6 dong uy quySn H9i dBng quan tri Cong ty ban hanh Nghi 
quySt D~ h9i dBng c6 dong thu(mg nien 2021 tren ca sa Bien ban hQp f)~ h9i 

dBng c6 dong 2021 da dugc E>~i h9i thong qua. 

CmJONGIV 
I>IEU KHOAN THI HANH 

l>i~u 11. Quy chS nay gBm' c6 4 Chuong, 11. E>iSu dugc thong qua t~i f)~i h9i 
., ' ' . , 

co dong la ca sa de B~i h9i dong co dong tien hanh B~i h9i. 

NO'i nhan: 

- Nhutren; 
- Luu: VT, IIDQT. 
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